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Request to interrupt studies (research students) (QMRD02)
	Name of Student:
	

	
	

	Student Number:
	

	
	

	Name of Supervisor:
	

	
	

	School:
	

	
	

	Funding Body:
	

	
	

	I am interrupting my studies from (please give exact date):
	

	
	

	Expected date of return:
	


Reason for interruption

Indicate your primary reason for interrupting by ticking one of the following:
	
	
	Medical/health
	
	
	Financial

	
	
	
	
	
	

	
	
	Personal
	
	
	Other (please give reason below)

	
	
	
	
	
	


Please attach copies of any relevant correspondence, medical certification etc. This is required for the College’s records.

	Student’s signature:
	
	Date:
	

	
	
	
	

	Supervisor’s signature:
	
	Date:
	

	
	
	
	

	Director of Graduate Studies signature:
	
	Date:
	


Return completed forms to: Research Degrees Office, Room E15, Queens Building, Queen Mary University of London, Mile End Road, London E1 4NS
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Interruption of Study – Guidance Notes
Students are permitted to interrupt their research degree programme for up to one year in the first instance on the grounds of illness or other good cause with the permission of their department and the approval of the sectoral Graduate School Director.  The Regulations permit up to two years’ interruption in total during the course of the programme of study.  Interruption for a longer period is only permitted in very exceptional circumstances. 

Students should discuss the reasons why they feel the need to interrupt, and when they will return, with their supervisor. 

The student will then need to complete an interruption of study form. This form is available at: http://www.arcs.qmul.ac.uk/research_degrees/.
The student should provide evidence to support the reasons given for the request to interrupt their studies. 

The student’s principal supervisor and Director of Graduate Studies should sign the form to indicate that they agree with the interruption and the proposed return date. The form should then be sent to the Research Degrees Office who will arrange for final approval. 

The period of interruption does not count towards the minimum or maximum period for the research studies programme.  Interruptions of study should not be approved as a means of ‘stopping the clock’ so that students who are not making adequate progress submit and complete on time. 

Interruptions of study will not normally be approved retrospectively as the student will already have been returned to HESA as being fully enrolled and in attendance. 

Students should not continue to work on their research during interruptions of study. They should only have limited contact with academic staff during a period of interruption.

Students are not required to pay fees during their period of interruption.

Students are not normally allowed to live in College residences during periods of interruption. If there are exceptional circumstances as to why the student should remain in a College residence, they should be advised to discuss their situation with the Residences Office. 

International students on a student visa cannot interrupt to gain work experience or to earn money to pay for their studies. They will not normally be permitted to remain in the UK, even if interrupting because of personal or medical reasons, and the College will be required to notify the UKBA of interruptions of study for students sponsored under Tier 4 of the Points Based Immigration System.
Students receiving studentships will be bound by the terms of their studentship. 

The minimum period of interruption is one month. 

Form received 				


Interruption recorded on SRS/SITS


Expected submission date amended


Confirmation sent to student


Confirmation sent to department


Fees office notified


Funding body notified (if applicable)


TfL notified (if applicable)


UKBA notified (if Tier 4 sponsored student)





Approved by Graduate School:














Date:








